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Approved by the Center for Teaching and Learning Development at the routine meeting on September 11, 2023 
I. To assist faculty members in writing teaching practice research proposals, the Center for Teaching and Learning Development (hereinafter referred to as “the Center”) provides one-on-one consultation services, offering advice on proposal application and content. 
II. Implementation Method: Online one-on-one consultation.
III. Application Period: Annually from October 1 to December 1. 
IV. Funding support: The fees for consulting mentors are covered by the administrative management fees for the Ministry of Education’s Teaching Practice Research Project or the Center’s funds.
V. Eligibility: 
1  Faculty members who are eligible to apply for the Ministry of Education’s Teaching Practice Research Project. 
2  Applicants must submit a research proposal for the current year or the following year. 
3  Consultation for proposals with the same or similar topics is limited to two sessions, and applicants must complete and submit the consultation record form from the previous session before applying for another consultation service.
4  Each consultation session is generally limited to one hour.
VI. Application Process: 
1  During the application period each year (extended to the next business day if it falls on a national holiday or weekend), applicants must submit the Application Form for Consultation Services on Writing Teaching Practice Research Proposals along with the First Draft of the Teaching Practice Research Proposal via email to the designated staff at the Teaching Development Center. 
2  Upon receiving the application, the staff at the Center shall promptly assist in matching the applicant with a mentor for the one-on-one online consultation (the matching process requires at least five business days). The application form and the first draft of the proposal shall be provided to the mentor before the consultation.
3  Within one week after the consultation, applicants must complete and submit the Consultation Record Form for Writing Teaching Practice Research Proposals via email to the designated staff at the Center to facilitate subsequent reimbursement procedures. 
VII. These guidelines shall be implemented upon approval at the Center’s routine meeting. The same procedure applies to any future amendments.



