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NATIONAL TAIWAN UNIVERSITY OF SCIENCE AND TECHNOLOGY
Rules for the Management and Use of Learning and Discussion Rooms

August 19, 2019—Passed by the Center for Teaching and Learning Development, Office of Academic Affairs
November 13, 2019—Passed by the Center for Teaching and Learning Development, Office of Academic Affairs
November 28, 2019—Passed by the Center for Teaching and Learning Development, Office of Academic Affairs

May 14, 2020—Passed by the Center for Teaching and Learning Development, Office of Academic Affairs
February 08, 2022—Passed by the Center for Teaching and Learning Development, Office of Academic Affairs
October 17, 2022—Passed by the Center for Teaching and Learning Development, Office of Academic Affairs
May 09, 2023—Passed by the Center for Teaching and Learning Development, Office of Academic Affairs

Sep 19, 2024—Passed by the Center for Teaching and Learning Development, Office of Academic Affairs

Article1 National Taiwan University of Science and Technology (NTUST or “the
University”) has formulated the Rules for the Management and Use of Discussion
Rooms (“the Rules”) to provide discussion rooms for after-class counseling,
coursework discussion, and tutoring activities.

Article 2 The University’s five discussion rooms, located on the 12" floor of the
International Building (3 discussion rooms) and the basement of the library (2
discussion rooms), shall be used for the following purposes:

1. Faculty members and students may use discussion rooms for after-class
counseling, coursework discussion, tutoring, or other learning activities.
Activities not related to learning are strictly prohibited.

2. Pursuant to the University’s Regulations for Study Partnerships, students who
have requested tutoring services may use the discussion rooms at the
designated time.

Article 3 Eligibility and available hours:

1. Eligibility: NTUST faculty members and current students

2. Available hours:

[During the semester]

- 8 a.m. ~ 9 p.m., Monday through Friday
- 1 p.m. ~ 9 p.m. on Saturdays

- 1 p.m. ~ 5 p.m. on Sundays

[During winter / summer vacation]

-9 am. ~ 5 p.m., Monday through Friday
- Closed on Saturdays and Sundays
(Note: Closed on national holidays)

3. Discussion rooms may be reserved through the online reservation system.

4. Reservations may be made up to one month in advance.

5. Each room may be reserved for up to two hours consecutively, and each
applicant may make up to two reservations per week.

Article 4  Rules for Usage:

1. The discussion rooms can be accessed with the student ID or employee 1D
within 15 minutes before the scheduled reservation time. If the card reader does

not recognize their ID, the user may also present the QR code shown in the



reservation system to gain access.

. Users who fail to show up and use a reserved discussion room by 15 minutes
after the scheduled reservation time will be considered as forfeiting their
reservation. It will be treated as a failure to cancel the reservation in a timely
manner, impacting the usage rights of others.

. Cancellation of reserved rooms: Users must access the system to cancel their
reservation at least 10 minutes prior to the scheduled reservation time.

. It is prohibited to lend a reserved discussion room to a third party, use another
person’s ID to make reservations, or exchange or transfer reserved time slots
with others.

. Users are required to safeguard their own personal items and valuables. The
managing unit disclaims any responsibility for lost items.

. Users should check and take good care of the discussion room equipment. Any
malfunctions or damaged equipment should be reported to the management to
facilitate repairs and to clarify responsibility. Users shall be held liable for any
damage to or loss of equipment that is not reported beforehand.

. Eating, drinking, making loud noise, and other inappropriate behavior are
strictly prohibited in discussion rooms. Users shall use the equipment with care
and shall keep the discussion rooms clean.

. When leaving the room, users shall tidy up the venue, clear out all personal
items and trash, turn off all electrical equipment, and close the windows and
door.

. It is prohibited to use products that might endanger national information
security (such as software, hardware, and services produced in Mainland
China) in discussion rooms. If a security breach is identified, the user shall shut
off the power supply immediately and notify managing unit [below]to perform

the necessary follow-up measures.

10.Users shall direct any questions related to the use of discussion rooms to the

following unit(s):

Time Unit Contact number
Center for Teaching and
8 a.m. ~ 5:30 p.m. .
) Learning Development (02) 2737-6204
Monday through Friday
(IB-205)
Discussion Room
5:30~9 p.m. . (02)2733-3141
) Information Desk
Monday through Friday ext. 5217
(IB-1221)
Discussion Room
. (02)2733-3141
Saturdays and Sundays Information Desk
ext. 5217
(IB-1221)




Article 5 Users who are found to have committed any of the following violations shall

Article 6

have their right to use the discussion rooms suspended for three months by the

managing unit:

1. Using a discussion room for a purpose other than after-class counseling or

coursework discussion

2. Lending a reserved discussion room to a third party, use another person’s ID to

make reservations, exchanging reserved time slots with others
3. Using a discussion room without a reservation

4. Leaving behind personal items or trash in a discussion room

5. Failure to cancel in time and thus affecting other users’ rights for three times

Oor more

6. Eating, drinking, making loud noise, or other inappropriate behavior two times

Oor more

7. Not turning off the electrical equipment or closing the windows and door after

usage two times of more
8. Other serious violations
Matters unaddressed herein shall be subject to other applicable regulations of the

University.



